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ROCKY MOUNTAIN SYNOD ASSEMBLY
COLORADO SPRINGS, CO
MAY 5-7, 2017
TRAVEL EQUALIZATION

Travel equalization funds are not intended to cover the entire cost of travel but assist those who incur higher travel costs than others.  Funds will be distributed as available.
1. 
If the total round-trip mileage is greater than 300 miles, a congregation may 
request 25 cents per mile reimbursement.

2. 
If the registrant must fly to the conference, reimbursement will be either the 
mileage rate or the airfare, whichever is less.*   Reimbursement for airfare will  
be based on the lowest fare available with a 21-day advance purchase.

3. 
This form must be submitted within two weeks of the end of the assembly.   
Requests will be fulfilled after that time when the total requested is known.  
Requests may have to be adjusted downward if more requests are received than 
funds are available. Checks will be made payable to the congregation.
Name: ___________________________________________________________

Congregation and City:_______________________________________________

Address:__________________________________________________________

             __________________________________________________________

Name of Passengers:________________________________________________




​​​​​​​​​​​​​​​​​​​________________________________________________




________________________________________________

Base Mileage rate is $.25 x miles traveled (in excess of 300)__________ = $______________

                         OR
Airfare from____________________to destination and return

   =  $​​​​______________
Total reimbursement






   =   $_____________

*If you are requesting reimbursement for airfare, a copy of the ticket or itinerary must be attached to this form.
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